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Head of Learning - Maths
Job Description
	Faculty / Department: 
	Maths


	Responsible to:
	Executive Director of Curriculum & Support


	Responsible for:
	Academic Staff
Functional Links with: Campus Admin, Safeguarding & Welfare team and Behaviour Support staff


	Grade:
	Grade: 5A (£37,323 - £38, 467)
	
	Hours:
	Full-Time,
Fixed-Term until 31st July 2021


	Role Summary:

	To manage and lead the Department with oversight of curriculum management and quality improvement to ensure all students’ aspirations are realised and achievements continue to improve or are sustained above national rates.


	Main Duties and Responsibilities:

	Work Processes and results

1. Continue to innovate the curriculum, improve the standard of teaching, learning and assessment, and ensure the curriculum is inclusive and meets student needs.

2. To implement and deliver the English and Maths Strategy across the organisation

3. Be responsible for efficient deployment of staff and resource management including budget management

4.  Be responsible for delivering maths in the study programme and in the adult education budget including apprenticeships leading on all curriculum developments to both grow student numbers and ensure the curriculum meets local and national need.
5. Working with the Heads of Learning, Campus Directors and Director of Student Services to provide clear management to curriculum staff to facilitate the student journey from recruitment to exit.

6. Ensure all curriculum staff clearly monitor and track student performance and progress

7.  Proactively promote and embed the student behaviour and attendance policies within the department and oversee the disciplinary process within the department.

8.  Teach an appropriate range of student groups modelling high quality classroom practice which staff can peer observe.

9.  Effectively manage the performance and absence management of direct reports recognising high performance and addressing poor performance quickly and effectively.

10. Work with the Executive Directors and Head of English to develop and implement the English and Maths Strategy

11.  Take the lead on curriculum planning on an annual basis, research new teaching and learning approaches to deliver an effective and efficient curriculum including deployment of teaching staff

12.  Clear management and implementation of Maths in study programmes for all 16-18 year olds across both sites as well as adult learning, traineeships and apprenticeship deliver

13.  Comply with all quality assurance procedures as required.

14. Ensure the health, safety and welfare of students and staff in the department.

15.  Achievement of appropriate targets agreed with the Executive Directors, including student recruitment, attendance, retention, achievement, progress measures and high grades.

16.  Ensure effective communication across the department, including formal meetings.

17.  Manage the department learning environments to ensure they promote an inclusive departmental identity and an inspirational environment conducive to learning on and off campus.

18.  Use observations and other management information to improve teaching, learning and assessment

19.  Actively promote the sharing of best practice and self-evaluation and reflection for all departmental staff with motivational leadership and coaching

Team Work

· To work closely with the other Departments, as well as with partner agencies. 
Communication / Documentation

· Communicate effectively across a wide range of audiences.

Supervision / Staffing.

· Lead, manage and develop the Maths Team. 
Personal Development / Performance

· Demonstrate a commitment to continuing Personal/Professional Development.
· Ability to observe and define priorities and timetables in the achievement of strategic and operational objectives.
· Adhere to the College's environmental and sustainability procedures and seek to promote environmental sustainability within own area of responsibility.

College Values

· To demonstrate and uphold the College’s values, or Trust, Resilience, Authenticity & Ambition, Innovation & Collaboration, and Nurture (TRAIN).  
· To promote and embed these values in all elements of work and in interactions with colleagues, learners, visitors and others.  
· To participate in making the College and inclusive environment in which to learn and work. 
Safeguarding of Children and Vulnerable Adults 

· To comply with the College’s Safeguarding policy and practices, and work in accordance with the Keeping Children Safe in Education Statutory Guidance for Schools and Colleges.  To attend relevant and associated training, as required.  

Equality, Diversity, Health and Safety and Strategy

· A strong commitment to the principles and practice of equality and diversity
· Take reasonable care of the Health and Safety of yourself and that of any other person who may be affected by your acts or omissions at work.

· Ensure as far as is necessary, that Statutory Requirements, Codes of Practice, Policies and Procedures, and Health and Safety arrangements are complied with.
General Data Protection Regulation and Data Protection Act 2018

· To understand, be aware of, and ensure full compliance with the General Data Protection Regulation, and Data Protection Act 2018, during and after employment with the College, and to comply with the College’s Policy for such.  



This is not intended as an exhaustive list of duties or a restrictive definition of the post but rather, should be read as a guide to the main priorities and typical areas of activity of the post-holder. 

These activities are subject to amendment over time as priorities and requirements evolve and as such it may be amended at any time by the line manager following discussion with the post holder.

This Job Description and Person Specification is accurate as May 2020.  In consultation with the postholder, the College reserves the right to update, amend or vary its content, to reflect changes to, or modernisation of, the role.  

	Measured by: 

	A
	Application 

	I
	Interview

	T
	Test

	P
	Presentation

	R
	References 

	Po
	Portfolio
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               PERSON SPECIFICATION

               Head of Learning - Maths
	Criteria

Headings
	Essential
	Evidenced

by
	Desirable
	Evidenced

by

	Qualifications/

Education/

Training


	· Educated to a degree level with PGCE or equivalent
· Level 2 GCSE Maths & English, or equivalent (e.g. functional skills)
	A, C
A
	
	

	Experience


	· Recent relevant experience in managing a curriculum area.
· Successful, relevant teaching experience.

· Successful experience in curriculum leadership and course management.

· Proven experience of managing improvements in teaching and learning.
· Demonstrate experience in planning and analysis to support strategic thinking to measure performance.

	A, I

A, I
A, I
A, I

A, I


	
	     

	Skills/

Aptitudes/

Competences/


	· Be able to provide direction and leadership in a way that inspires confidence in and commitment from others.
· Strong negotiating and influencing skills and the ability to convince through personal credibility.

· Excellent communication skills with the ability to engage effectively at all levels and communicate complex issues in clear language to a range of audiences.
· Strong ambassadorial skills with excellent interpersonal, communication and presentation skills.
· A fast learner, with an open manner and good interpersonal skills who can adapt quickly to the College’s operating environment and establish trust and respect at all levels internally and externally.
· Strong leader and effective coach & manager.

· Manage budgets effectively and efficiently.

· Ability to use a range of IT applications and promote the use of ILT in teaching and learning.
	A, I
A, I

I

A, I

I

I

I

I

I

I

I

I
	· Significant knowledge of Pro-suite databases including ProSolution, ProAchieve and Promonitor
	      A

	Other


	· Demonstrable understanding of the College’s values, and ability to demonstrate practical implementation throughout work duties.  
	I
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